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SUBJ: RETURN OF IVAN KETTERMAN AND WIFE TO STATES 

DOTA # 002-MS 

REF IS MADE TO YOUR LETTER OF 12/30/74 CONCERNING RETURN OF IVAN 

KETTERMAN AND HIS WIFE TO THE STATES TO ATTEND A FUNERAL. UR 
LETTER DID NOT INDICATE THE PERIOD COVERED FOR THIS EMERGENCY 
TRIP. ACCORDING TO OUR PAYROLL OFFICE, EXACT DATES MUST BE 
KNOWN BEFORE COULD DETERMINE JUST HOW IS ABSENCE OF APPROXIMATELY 
L $ WORK DAYS FROM HIS OFFICE WOULD BE CHARGED. IF HIS ABSENCE 
WAS ALL IN THE 1974 LEAVE YEAR WHICH DID NOT END UNTIL 
SATURDAY, JANUARY 4, 1975, MR. KETTERMAN WOULD BE CHARGED 10 
DAYS ANNUAL LEAVE, AND 4 DAYS LEAVE WITHOUT PAY BECAUSE 
NO ANNUAL LEAVE COULD BE ADVANCED. IF, HOWEVER, AT LEAST 4 
WORK DAYS OF HIS ABSENCE CAME AFTER THE BEGINNING OF THE 1975 
LEAVE YEAR ON SUNDAY, JANUARY 5, 1975, THEN THOSE DAYS COULD 
BE CHARGED TO ANNUAL LEAVE, AND SHOULD BE INDICATED ON HIS TIME 
AND ATTENDANCE CARD. THERE WOULD BE NO LEAVE WITHOUT PAY. 

NEW SUBJECT: REGULATIONS DO NOT PROVIDE FOR ANY COMPASSIONATE 
ADMINISTRATIVE LEAVE. TRAVEL REGULATIONS WOULD NOT ALLOW THE 
PAYMENT OF MR. KETTERMAN'S TRAVEL AS THE CONDITIONS INVOLVED 
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